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“Place Your Rental Worries To Rest!’ 

 
NOTICE TO ALL APPLICANTS 

 
 
 

1. We are an equal opportunity housing provider. We do not discriminate against any person because of race, 
color, religion, sex, handicap, familial status, or national origin. We fully comply with the Federal Fair 
Housing Act and all state and local fair housing laws. 

2. Occupancy guidelines. In determining these restrictions, we adhere to all applicable fair housing laws. We 
allow 2 persons per bedroom plus one per unit. For example, a two-bedroom rental unit could house five 
people, and a three-bedroom rental unit could house seven people. These restrictions are enforced to prevent 
overcrowding and undue stress on plumbing and other building systems. 

3. Application process. All persons 18 years or older that will be residing in the unit must submit an 
application. The application fee is nonrefundable and is charged as follows: $35 for each person. The 
application fee must be paid by Visa, Mastercard, Debit Card (an 3% additional fee applies) or Money 
Order. All sections of the application must be completed to prevent delays in processing your application. 
Please allow 24 to 48 hours to process the application. 

 
The Following items must be submitted with your application or it will not be processed: 

o Payment: $35.00 per person. 
o If you work for a company – your most recent paycheck stub. 
o If you are self-employed – the first 2 pages of your last 2 year’s tax returns and copies of 

the last three months bank statements (all pages). 
o Copy of your Driver’s License. 
o Copy of your Social Security Card. 
o Photo of Pet (if applicable). 
 

                   If Applicable 
 

o Proof of SSI / Disability. 
o Proof of Child Support. 
o Proof of Section 8 Housing Assistance. 
o Proof of Pension or Retirement income. 
o Proof of Rental income (copies of Rental Agreements). 

Once we have ‘pre-approved’ your application; it will be sent to the owner of the property for ‘final approval’. 
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      4.  Qualifying to rent. 

a. We utilize a scoring system based on the following: amount of monthly rent, credit score, income, job 
stability and rental history. Once this information has been entered into our computer program, it 
calculates a total score. If the calculated score is equal to 140 or higher, you qualify. 

b. Credit reports with evictions will not be considered if the ’judgement’ has not been paid or satisfied. 
c. Bankruptcy filed more than 24 months previous will not have an effect on your score. If bankruptcy is 

filed within the past 24 months; the score will be affected based on how long ago you filed. 
d. If you do not qualify to rent a unit; you may be able to qualify by obtaining a co-signor. The co-signor 

must pass the same application and screening process that you must pass and they must own real 
estate. The fee for an individual co-signor is $35.00. 

e. If you have ever been convicted of a felony, we may reject your application. If you have ever been 
convicted of a misdemeanor involving dishonesty or violence within the past 5 years, we may reject 
your application. 

5. Security Deposit. 
a. The minimum Security Deposit required will be equal to one month’s rent. 
b. The maximum Security Deposit required will be equal to two month’s rent. 

6. Pets. 
a. The acceptance of pets is solely at the discretion of the owner. 
b. Maximum of three (3) animals per home. 
c. An additional fee (added to the security deposit) will be required as follows: $400.00 for each dog and 

$250.00 for each cat. 
d. Since many insurance companies will not cover properties with ‘vicious’ animals; the following breeds 

of dog will not be accepted: Chow, Pit Bull, Doberman, German Shepard and Rotweiller. 
7. Holding Deposit: Within 72 hours of Application approval, a deposit equal to the first month’s rent is due. 

This will hold the property for up to two (2) weeks, with a signed Lease Deposit Agreement. Only payments 
in the form of Visa, Mastercard, Debit Card (an additional 3% fee applies), Money Order or Cashier’s Check 
will be accepted up to, and including, your move-in day. 

 
*NOTE: Until there is a ‘Final Approval’ on your application from the Owner AND you have paid the 
required ‘Holding Deposit’, the property may still be viewed by other interested parties AND First Choice 
Property Management will accept and process other applications. 
 
 
 
 
INCOMPLETE APPLICATIONS WILL RESULT IN PROCESSING DELAYS AND POSSIBLE LOSS 
OF YOUR RENTAL CHOICE. 
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RENTAL APPLICATION 
INCOMPLETE APPLICATIONS CAUSE DELAYS IN PROCESSING!! 

1.  Be sure to complete all information for every applicant. All persons 18 years or older MUST submit 
     an application.                                       
2.  We will need to verify at least 3 years of rental history. Rental history is one of the most important  
     aspects. Be sure to give us complete information including who to contact and a phone #.     
3.  Please include a recent paycheck stub for each applicant whose income you want to have considered. 
4.  Application Fee may be paid by Money Order, *Visa, *MasterCard or *Debit Card (*additional    
     3% fee applies). Application Fee is $35.00 for each person.  

Updated 10/30/2007 

APPLICANT INFORMATION 
 
PROPERTY APPLYING FOR:____________________________________  ESTIMATED MOVE DATE:______________________ 
 
PRIMARY APPLICANT                                       
 
FIRST NAME_____________________________MIDDLE______________LAST_____________________________________________ 
 
SOCIAL SEC #_________-______-________ DATE OF BIRTH ______/______/______ DRIVER’S LIC. # ________________________ 

E-MAIL ADDRESS:______________________________________ 

HOME PH # (______)_______________________ WORK PH # (_____)_______________________CELL #________________________ 

EMPLOYER_____________________________________ADDRESS________________________________________________________ 

POSITION________________________________________  GROSS MTHLY $____________  HOW LONG: ______YRS ______MTHS 

ADDT’L MONTHLY INCOME:     SECTION 8 $_____________ (HUD’s portion only)    AFDC $_____________  SSI $______________ 

CHILD SUPPORT $___________   OTHER $____________ (Explain)________________________________________________________ 

BANK NAME_______________________________CHECKING #_______________________SAVING #__________________________ 

EMERGENCY-FAMILY CONTACT___________________________________________RELATIONSHIP_________________________ 

PHONE # (_____)___________________________ ADDRESS______________________________________________________________ 
ADDITIONAL APPLICANT 

FIRST NAME_____________________________MIDDLE______________LAST_____________________________________________ 
 
SOCIAL SEC #_________-______-________ DATE OF BIRTH ______/______/______ DRIVER’S LIC. # ________________________ 

E-MAIL ADDRESS:______________________________________ 

HOME PH # (______)_______________________ WORK PH # (_____)_______________________CELL #________________________ 

EMPLOYER_____________________________________ADDRESS________________________________________________________ 

POSITION________________________________________  GROSS MTHLY $____________  HOW LONG: ______YRS ______MTHS 

ADDT’L MONTHLY INCOME:     SECTION 8 $_____________ (HUD’s portion only)    AFDC $_____________  SSI $______________ 

CHILD SUPPORT $___________   OTHER $____________ (Explain)________________________________________________________ 

BANK NAME_______________________________CHECKING #_______________________SAVING #__________________________ 

EMERGENCY-FAMILY CONTACT___________________________________________RELATIONSHIP_________________________ 

PHONE # (_____)___________________________ ADDRESS______________________________________________________________ 

FULL NAME OF ALL OTHERS WHO WILL BE LIVING IN RESIDENCE                            AGE              RELATIONSHIP 
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PETS  (Type and Name)       BREED / DESCRIPTION          PETS  (Type and Name)                   BREED / DESCRIPTION 

                                               Lbs.                                               Lbs. 

                                               Lbs.                                               Lbs. 

RENTAL HISTORY * IF CURRENT ADDRESS IS LESS THAN ONE YEAR; PREVIOUS ADDRESS MUST BE SUBMITTED 

 

1)   CURRENT ADDRESS__________________________________CITY_________________________ST_______ZIP______________ 

FROM________/________  TO________/________ RENT PAID $____________ APT. COMPLEX NAME_________________________ 

REASON FOR LEAVING___________________________________________________________________________________________ 

OWNER / MNGR / MORTGAGE CO.___________________________________  CONTACT # (______)__________________________ 

2)   PREVIOUS ADDRESS__________________________________CITY_________________________ST_______ZIP______________ 

FROM________/________  TO________/________ RENT PAID $____________ APT. COMPLEX NAME_________________________ 

REASON FOR LEAVING___________________________________________________________________________________________ 

OWNER / MNGR / MORTGAGE CO.___________________________________  CONTACT # (______)__________________________ 

3)   PREVIOUS ADDRESS__________________________________CITY_________________________ST_______ZIP______________ 

FROM________/________  TO________/________ RENT PAID $____________ APT. COMPLEX NAME_________________________ 

REASON FOR LEAVING___________________________________________________________________________________________ 

OWNER / MNGR / MORTGAGE CO.___________________________________  CONTACT # (______)___________________________ 

LIST ALL VEHICLES TO BE PARKED AT RESIDENCE 

            

        MAKE                                     MODEL                            YEAR                          COLOR                                  LICENSE # 

     

     

     

     

 

Have you ever been delinquent in the payment of rent?    YES / NO          Have you ever been evicted from any residence?     YES / NO  

 Have you had a home foreclosure in the past two years?  YES / NO          Have you filed bankruptcy in the past two years?    YES / NO                              

  
             The information on this application is true and correct to the best of my knowledge. I/we hereby authorize First Choice Property Management or its 
agents to obtain a consumer credit report (including but not limited to, Retail Credit, Tenancy History, Unlawful Detainer, Civil Judgement, Public Records, 
Criminal Records) and to verify any and all information contained in this application. I/we understand that the fee of $35.00 for verifying this application is 
not a deposit or rent credit and will not be applied to future rent or deposit, or refunded even if this application to rent is declined. I/we further give First 
Choice Property Management and its agents and employees authorization to disclose and share any and all information contained in the application or 
obtained in the processing of this application, including but not limited to credit report, with any owner of any property for which this application is intended 
for. I/we acknowledge receipt of a copy of First Choice Property Management Privacy Policy. 
 
 
 
SIGNATURE___________________________________________                      DATE_______________________ 
 
 
 
SIGNATURE___________________________________________                      DATE_______________________ 
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FIRST  CHOICE  PROPERTY  MANAGEMENT 
 

*** PRIVACY  POLICY  *** 
 
At First Choice Property Management, we respect the privacy and security of your personal 
information. This privacy policy is provided to inform you of the types of information we collect and 
how this information is used. 
 
SAFEGUARDING CUSTOMER INFORMATION 
            
           Our policy requires that your information remain confidential at all times. Our files are 
maintained with physical, electronic and procedural safeguards designed to protect all confidential 
information. 
 
COLLECTION OF INFORMATION 
 
            We collect nonpublic personal information about you from the following sources: 

• From you on the form you provide us, on the internet, by telephone or mail. This 
information may include your name, address, social security number, credit history and 
Etc. 
• From transactions, we may obtain your payment history, account balances, and other  
transaction records. 
• From credit reporting agencies, information relating to your creditworthiness, credit 
 score and credit usage. 
• From third parties to verify the information you have given us. 

 
USE OF SHARED INFORMATION 
              
             We may share some or all of the information we collect for the purpose of providing you 
             with the products and services you have requested, to comply with reporting and other 
             legal requirements and to otherwise conduct business. 
 
INFORMATION SHARING AMONG OUR AFFILIATED COMPANIES 
 
             On occasion, to provide you additional services from our affiliated companies, it may be 
             necessary or possibly more convenient for you to allow us to provide information we have 
             obtained to the affiliate company requiring such information. If you do not want us to 
             share this information with out affiliates, please provide us with direct, written instruction 
             as to same. 


